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Member in Training (MIT)/Supervisor/Mentor
PROGRESS REPORT FORM

Instructions to MIT, Supervisor and Mentor (If Applicable)

Note: All MITs are required to have a professional member take responsibility for 
their work. If the MIT is a GIT, he/she must have either a P.Geo or a P.Eng. with 
geological expertise take responsibility for his/her work. If the MIT is an EIT, 
he/she must have a professional engineer take responsibility for his/her work. If
the direct supervisor is not a professional member then the MIT is required to find 
a professional member either from inside or outside the company to act as a
mentor and to take professional responsibility for their work.

Note: This form is to be submitted by the MIT, their direct supervisor and their mentor (if applicable) 
for every six month employment period, or/and whenever there is a change in supervision / 
employment. The following procedure should be followed: 

1. MIT completes his/her portion of this report including the Professional development and 
Volunteer service reports downloaded from the APEGM website. 

2. MIT submits the report to APEGM, keeps a copy and submits one copy each to 
supervisor and mentor (if applicable) 

3. Supervisor completes the Supervisor/Mentor declaration shown on the next page, 
completes his/her portion of the report and submits the entire report to APEGM. 

4. Mentor (if applicable) completes the Supervisor/Mentor declaration shown on the next 
page, completes his/her portion of the report and submits the entire report to APEGM. 

If supervisor and/ or mentor portions of the report can be completed at the same time as the MIT’s 
report it would be acceptable for the report to be submitted as one (or two) document(s). If, however, 
the report cannot be submitted on time (within 8 months of the start of the reporting period ), it is 
advisable that the MIT submit a copy to APEGM before sending it to his/her supervisor and his/her 
mentor (if applicable). Otherwise, the MIT will be penalized for late reporting. 

APEGM encourages collaborative reporting between the MIT, supervisor and the mentor, however, 
should the supervisor or mentor prefer to have his or her reports remain confidential from the MIT we 
ask that it be so indicated in the supervisor or mentor declaration on the following page.  
In the event that there are two or more consecutive supervisors (or two or more consecutive mentors) 
for one six month reporting period – e.g. one supervisor for 4 months and another supervisor for the 
next 2 months, more than one progress report will be required to cover the 6 month period in 
question.
Note to Master’s and PhD students: Experience credit can be claimed for project and thesis work only. Normally, the 
candidate should submit his/her progress report for every six month period, and complete the Post-graduate Student 
Experience Allocation table near the end of this report.

After January 1, 2004, APEGM is subject to PIPEDA. For details on APE GM’s Privacy Policy in general and how it relates to this report 
in particular please see www.apegm.mb.ca after January 1, 2004. 



2

Declarations of Supervisor or Mentor **PLEASE READ & SIGN** 

Section A: to be completed by a professional member registered in the location of the MIT’s place of employment 

A1. I __________________ have been registered as a professional engineer  geoscientist  (check one) since
          (Name) 
       ___________ in _____________ with expertise in ________________. 
        (year) (province) (discipline) 

A2.  I have taken professional responsibility for the quality of the MIT’s work as described in this report for the period from
_______________ to ________________. See Note 1.   Signed: _________________ Date: ________________ 

(d/m/y) (d/m/y) 

Section B: to be completed by a supervisor if the supervisor is not a professional member registered in the location of the MIT’s 
place of employment 

B1. I __________________  am qualified to take responsibility for the quality of the MIT’s work by reason of the following: 
___________________________________________________________________________________________.

B2.  I have taken responsibility for the quality of the MIT’s work as described in this report for the period from _______________ to  
                                                     (d/m/y) 

________________. See Note 1.  Signed: __________________ Date: _____________________ 
(d/m/y)  

Section C: THIS SECTION MUST BE COMPLETED BY THE SUPERVISOR & THE PROFESSIONAL MEMBER

C1. In an effort to ensure the timely assessment of this report, I will endeavor to complete my portion of this report no later than a 
month after receiving the report from the MIT. 

  Yes   No    If the answer is No, please provide a reason: __________________________ 

C2. In my opinion, the MIT has completed ___________ months equivalent to full time experience in this report period. See Note 2. 
It is important that you answer this question. 

C3. I do  or do not  authorize APEGM to provide information contained in this report or a copy of this report to the MIT. See 
Note 3. Signed: __________________ Date: ______________________ 

Note 1: The reporting period should cover the same period as the MIT reporting period shown on item 1. If the reporting period for which 
you have taken professional responsibility does not correspond to the MIT reporting period shown on item 1 of the progress report
please explain why: ________________________________________________________________________________. 

Note 2: normal vacation, bank time, family leave, for which the employee is entitled. is not discounted. Overtime is not counted extra. If, 
however, the MIT has been absent for a significant amount of time due to special circumstances - disability leave for example, this time 
should be discounted from the full time number of months of experience. If the MIT has made sub-standard progress in this time frame,
the number of months given may also be discounted, if you feel it is warranted. If the number of months is discounted for any reason, 
please provide an explanation in section 10. If the time is discounted for any reason, APEGM reserves the right to indicate the fact that 
the time was discounted to the MIT and to indicate that the time was discounted at the request of the supervisor/mentor. Note to 
supervisors of Master’s and PhD students: Experience credit can be claimed for certain work  only. Generally,  the candidate should 
submit his/her progress report for every six month period, and have the supervisor indicate the number of months of equivalent to full 
time thesis work that was done during these six months. See: Post-graduate Experience Allocation table on page 9.

Note 3: If authorization is not granted, for our information purposes only and recognizing that you are not obligated to do so, please 
provide a reason for withholding this authorization: ______________________________________________________________. 

Note 4: Each supervisor and mentor should complete a separate declaration page. 



3

1. MIT to complete all portions of this report except for areas specifically marked “to be 
completed by supervisor/mentor”.  

Note: Before completing this form, please familiarize yourself with APEGM’s document entitled 
“Nature of Acceptable Work Experience”. An important aspect of this program is progression in 
responsibility and complexity of work therefore the answers to question #4 and #5 are of particular 
interest. You are encouraged to use this report as a guide for both yourself and your supervisor in 
order to indicate the kind of progress you are making as a member-in-training. 

I,    
Surname Given Name Middle Name(s) 

(FULL LEGAL NAME) 
Employed     Enrolled in post-grad study (see post-grad exp. alloc. table)    Or Unemployed 

By     
Company Name            Address Postal Code Phone Number 

    
Company Email            Home Address (See Note 1) Home Postal Code Home Phone Number 

hereby submit the following report on my Pre-Registration Program participation from

to
(d/m/y)  (d/m/y) 

During this period, I was employed by:

    
Company Name            Address Postal Code Phone Number 

    
Company Email     

as  under the immediate supervision
Description of position held 

of    
Supervisor’s Name (see Note 2)          Present Address Postal Code 

    
Supervisor’s Phone No. Supervisor’s Email   

If your supervisor was not a P.Eng. or P.Geo. registered in Manitoba please provide the name of the 
professional member who is taking responsibility for your work during this period (mentor): 

   
Mentor’s Name (See Note 2)             Present Address Postal Code 

    
Mentor’s Phone No. Mentor’s Email   

Note 1: Provision of home information is voluntary. See see Privacy Policy at www.apegm.mb.ca for further details. 
Note 2: Under PIPEDA, you may not give any information other than the name, title, business address and business 
phone number of an individual without the consent of that individual. Please see Privacy Policy at www.apegm.mb.ca for 
further details.
































































































